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Behaviour, Discipline & Anti Bullying Policy
Majlis e Dawatul Haq is aiming to create a loving, caring environment where pupils feel belongingness and can progress towards acquiring their dreams. We aim to do this through a number of ways such as interactive and engaging lessons, daily break times to refresh pupils for the following lesson, monthly fun days between the houses to allow different activities enhancing the learning process, Commendations and Certificates to acknowledge good effort, monthly house meetings to encourage good peer pressure, the Ameer system to equip pupils with the confidence they shall need to lead and contribute positively, regular trips and the annual trip as a reward for the years efforts. 
We believe in rewarding and learning through Love rather than Fear. However at times we see that some pupils are not putting enough effort in and are falling behind. Therefore after much consultation we are presenting to you Majlis e Dawatul Haq’s Behaviour Discipline Policy. This policy is mainly based on taking away privileges rather than issuing sanctions. Please read and explain to your child and send back the acknowledgment form. 
The Madrasah has adopted a progressive discipline policy to identify and address Pupil and Madrasa related problems. This policy applies to any and all Pupil conduct that the Madrasa, in its sole discretion, determines must be addressed by discipline. Of course, no discipline policy can be expected to address each and every situation requiring corrective action that may arise in the workplace. Therefore, Madrasa takes a comprehensive approach regarding discipline and will attempt to consider all relevant factors before making decisions regarding discipline. 
Most often, Pupil conduct that warrants discipline results from unacceptable behaviour, poor performance or violation of the Madrasah policies, practices or procedures. However, discipline may be issued for conduct that falls outside of those identified areas. Equally important, the company need not resort to progressive discipline, but may take whatever action it deems necessary to address the issue at hand. This may mean that more or less severe discipline is imposed in a given situation. Likewise, some company polices like bullying and attendance, contain specific discipline procedures. 
Progressive discipline may be issued on Pupil even when the conduct that leads to more serious discipline is not the same that resulted in less sever discipline. That is, violations of different rules shall be considered the same as repeated violations of the same rule for purposes of progressive action. 





The Madrasah will normally adhere to the following progressive disciplinary process: 
1. Verbal Caution: A Pupil will be given a verbal caution when he or she engages in problematic behaviour. As the first step in the progressive discipline policy, a verbal caution is meant to alert the Pupil that a problem may exist or that one has been identified, which must be addressed. Verbal warnings will be documented and maintained by your Teacher. A verbal caution remains in effect for 2 Months. 

2. Verbal Warning: A verbal warning is more serious than a verbal caution. A Pupil will be given a verbal warning when a problem is identified that justifies a verbal warning or the Pupil engages in unacceptable behaviour during the period a verbal caution is in effect. Verbal warnings are documented and placed in the Pupils personal file and will remain in effect for 3 Months. Recieving a Verbal Warning results a person missing out on Fun day and any trips that may coincide in that month.

3. Written Warning: A written warning is more serious than a verbal warning. A written warning will be given when a Pupil engages in conduct that justifies a written warning or the Pupil engages in unacceptable behaviour during the period that a verbal warning is in effect. Written warnings are sent to Parents with a mandatory signature acknowledging the warning. This too will be maintained in a Pupil’s personal file and remains in effect 3 months. 
4. Meeting with Parents. A formal meeting shall be arranged to discuss the matter at hand. 

5. Suspension: A suspension is more serious than a written warning. A pupil will be suspended when he or she engages in conduct that justifies a suspension or the Pupil engages in unacceptable behaviour during the period that a written warning is in effect. A pupils suspension will be given one week.  
6. Decision Making Leave: Generally following a suspension, a pupil will be given a further day to make a choice to leave or continue his studies at Majlis e Dawatul Haq. This is intended to help the Pupil and Parent decide whether they should continue enrolment with the Madrasah. If the Pupil returns, they will be expected to work harder than before to follow the Madrasah’s guidelines and continue their studies without interruption. 
7. Termination: A Pupil will be terminated from enrolment when he or she engages in conduct that justifies termination or does not correct the matter that resulted in less sever discipline. 
Again, while the Madrasah will generally take disciplinary action in a progressive manner, it reserves the right, in its sole discretion, to decide whether and what disciplinary action will be taken in a given situation.

Commentary:
The following aspects may lead to step 1 & 2 being carried out: (this list is not exhaustive)
· Continuous late arrivals to Madrasah. (If a pupil comes late more than 4 times a month.)
· Not completing Set Homework (this includes Suwar, Quran and Adiyah) all work must be learnt at home and only a few minutes will be given in Madrasa to go through the work.
· If a pupil receives 5 ‘H’ marks (homework marks) in a Month. Or he receives 3 ‘H’ For the same subject. He will miss the next fun day and will receive a Verbal warning. If this is repeated the following month a written warning shall be issued. 
· Any Pupil speaking at Zikr time or continuing their break time once their time time has elapsed or speaking whilst the dua is being recited at line up shall have their name recorded 4 repeats of this in a month will also result in a verbal caution and loss of break times for a week.
· Any pupil speaking in class with other pupils whilst lessons are being carried out, speaking out without raising their hands shall receive a ‘B mark’ (behaviour) in the register 5 ‘B marks within a Month will result in a verbal warning along with loss of privileges. Again if this occurs the following month or within the same month a written warning shall be issued. 
· Any form of violence or bullying in any way to any pupil after due investigation shall immediately result in a written warning and may lead to suspension and in serious cases to total termination.
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